
-  P l e a s e  fill out as completely as possible before seeing Enrollment Clerk -

P l e a s e  re v i e w  g u i d e l i n e s  o n  r e v e r s e  s i d e  b e f o re  c o m p l e t i n g  t h i s  f o r m .

Course Change Request

Changes to your schedule may affect your tuition!
Student Name

Studen ID Number

Today’s Date Program

Please check your method of tuition payment

Self Paid Sponsor Paid High School Paid

BRAG
Pell
Turning Point

TAAJTPA / DWS
Rehab VA

Please check your sponsoring agency (if applicable)

D r o p  T h e s e  C lasse s :

A d d  T h e s e  C lass e s : Your next required courses are listed in your program outline (PRO).  Current PRO’s are listed in the Course Offerings book.  Check the Course Times and Locations section
of the Course Offerings book to determine when and where your course will be offered.

C lass T i t l e I n s t r u c t o r  Comments / Signature W e e k d a y T i m e
M T W Th F

M T W Th F

M T W Th F

M T W Th F

M T W Th F

M T W Th F

Adult
High School      Schedule      A       B      All

Schedule       M       Tu        W      Th      F      S

P Code Drop Date

Ogden-Weber Applied Technology College
• 200 No Washington Blvd
• Ogden UT 84404
• tel  801.627.8420 • fax  801.392.2140

    I understand that if I have any questions about what courses to add/drop, I must see my Program Advisor or Career Guidance Counselor prior to submitting this form to the Enrollment Office.

S t u d e n t  S i g n a t u r e  / Date E n r o l l m e n t  S p e c i a l i s t  S i g n a t u r e  / Date

C lass T i t l e Comments W e e k d a y T i m e
M T W Th F

M T W Th F

M T W Th F

M T W Th F

M T W Th F

M T W Th F

P Code   Add Date Comp

Office Use Only:

Tuition Rate

Tuition Sponsor

Voucher ID

SSF7, 01-06 (Side 1)

Home School Code

Grade

Other _______________



Course schedule changes:
• Are authorized to help a student effectively progress in his or her program.
• Course schedule changes can be made when:

1.  A student satisfactorily completes a course of instruction, verified by the instructor.
2. The student has an approved change of program, verified by a counselor.
3. The sponsor or high school submits a written request.
4. The student has significant change in employment hours, verified by employer.
5. There is a $ 5.00 service charge for schedule changes initiated by students for
      personal reasons.  i.e. LOA, change in baby sitters, employment etc.
6.  All schedule changes initiated today will be effective the next day.

• In all cases, requests for schedule changes MUST be done in writing, using the approved
  OWATC “Course Change Request” (Form SSF7).

Procedure for Course Schedule Changes

SSF7, 01-06 (Side 2)


